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Overview

EBAX by Prosoft Systealbws MicrosoftShare Pointisers the ability to accessdupdate their data
through Microsoft ExcelEBAX enables yaa workA y  9diflided &nd then sync the datahen
connected to theShare PoinServer(typically through the internet) EBAX enables you to continue
using Excel as your primary tool for working with your business data.

Requirements
EBAX requires the following software to function:

1 Microsoft Excel 2007
1 ASP .Net Framework 3.5
9 Visual Studio Toslfor the Office System 3.0 Runtime (VSTO)

ASP .Net Framework 3.5 and VSTO are instateth you install the EBAX add

How to Access EBAX
Once EBAX is installed it is accessible from the tool bar in MicrosofaBxbebShare Poirgttab.

(Og) 9 - ¢ T Bookl - Micros
id
—/) Home Insert Page Layout Formulas Data Review View Developer SharePaint

= Cut ==

= # Calibri -l -|A a7 =|| | | SiwrapText General
3 Copy
Paste

- o Format Painter

(B I U - ~|[3- A~

=||iE ==|| = Merge & Center~ ||| § - 9

Clipboard = Font L] Alignment ] ML
| Al M £ |
A B C

o 1

Figurel EBAX Tab

Quick Start Guide

The following tutorials make the following assumptions:

1 EBAX s installed
9 The user is on the SharePoint tab
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Connecting EBAX to SharePoint
There are multiple methods of connecting EBAX to Microsoft $lwameé To start, click on the

o @

Sething Ahout | Activate
- EBAX EBAX

About | Activation

Q =
oo CH
Setver | Config
o e R Setting
a{BWA Y IE { YR D NKE( , ) The task pane display will change.
SharePoint Task Pane v X
SharePoint Server URL:

SharePoint Login Options: Provide Login Info + User Name: Password: Domain:

Figure2 - Set servers task pane

There are 2 methods to connect EBAX to SharePoint. There are listed in the Sh&eReintype.
They are:

9 Current Login Infg This option is used if the workstation is located in the same domain as the
{ K NBt 2AyiG aSNIISNW ¢KS dzaSNDa& R2YFAY ONBRSyl:
SharePoint. The SharePoint URL wilidogiired.

1 Provide Login InipThis option is used if the workstation is not located in the same domain as
0KS {KIFINBt2Ayd &aSNIISNW CKS {KIFENBt2Ayd | w[ZX dz
required to validate the user.

When all of the required fids have been filled in, click the validate button and EBAX will connect to the
SharePoint server. The user will now be able to retrieve SharePoint data.

Retrieving / Populating SharePoint Data
To retrieve data from SharePoint, the user will need to delesite, a list, and a view.

Site: ==xHelp Desk v : =l F
A e|ie o
Search For Site(s): W= ]
. | Populate | Cross :
My Favorites: | K Data List =1
Action
¢ | SharePoint Tazk Pane B
Select List & View Service Feguests + Al Service Requests -

Figure3 View Selection

The user needs to select the site (A). The View list (B) will update based upon the entity selected. The
user then needs to select which view they would like to retrie@&ce A & B have been selected, click
on Populate Data (C) to download the data from SharePoint.
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The task pane will update to show 2 kinds of controls.

1 Date picker will help you choose a date for date specific fields
1 Drop downg will provide the dropdown list for preset fields. If a value is typed in that is not
part of the drop down list, the row will turn red.

Select List & Yiew  Tasks w Al Tazks - _i G Monday . July 26,2010 B

D NT AUTHORITYMAuther  E Mot Started * F [1]High v|3
B | C | D |

Figure4 Task Pane with controls Part 1

E A

A. Date Picker, Click on the drop down arrow to bring up a calendad aelect the required date.
B. Labeled as @umn Dthis is theuser the task is assigned. t&electing a value from this drop
down will automatically populate into the correct field on the row that the cursor is on.
C. Labeled as Columgathis is thestatus feld of the task Selecting a value from this drop down
will automatically populate into the correct field on the row that the cursor is on.
D. Labeled as Colunirthis is thepriority field of the task Selecting a value from this drop down
will automaticaly populate into the correct field on the row that the cursor is on.
E. The advanced filter button opens advanced filtering options. For more information on advanced
filtering please visit the advanced functions section of the manual

Updating SharePoint data i n Excel and Syncing with SharePoint
Once data has been populated into the sheet you can begin updating it. In Figure 11 there are 2
contacts listed.

A B D F
E-mail Parent Customer Business Phone
nowhere@noone.com 555-555-5555
noone@nowhere.com 222-222-2222

Figure5 A Sample contact list

Changing the email address will result in thevrioirning green. This means that the record is different
than what is in SharePoint and will need to be updated at some point.

A B D F
E-mail Parent Customer Business Phone
nowhere@noone.com 555-555-5555

Contact 2 noone2@nowhere.com 222-222-2222

Figure6 Contact 2 updated

m

Update
2 KSy it 2F GKS NBO2NRaAa | NB dzL """ )$oRkend thefdatbpck 2y G K S
to SharePoint. A confirmation dialog box will let you know when it is complete.
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EBAX [=5]

I.-”"_"\-. Records inserted/updated successfully in SharePeoint [Contacts, All
W conta cts]

Figure7 Confirmation screen that records have been updated in SharePoint

The sheet will refresh and the record will nowlidack indicating that Excel and SharePoint are the
same.

A B D F
E-mail Parent Customer Business Phone
nowhere@noone.com 555-555-5555
noone2@nowhere.com 222-222-2222

Figure8 Updated contact record is now black

Ignoring a Row

¢CKS AIY2NBE NRBg FdzyOlAz2y A& dzaS¥TdAd AF (GKS dza SNJI dzLJR
the orignal value. The row can be set to be ignored and then after the next update the row will be set

back to its original value. To ignore a row highlight a cell in the record to ignore and then click the

== Ignore Row

ignore row button | ). The row will then turn grey.

A B D F
2 E-mail Parent Customer Business Phone
3 nowhere@noone.com 555-555-5555
4 L 1
5

Figure9 Contact 2 changes have been ignored

Working Off -line
The EBAX add allows users to take SharePoint data offline, modify it and then update SharePoint once
they are online again. To work offline retrieve the ShareRgiAtS ¢ dza Ay 3 G KS at 2 Lddz + ( S

2]

Populate
Data ) This will bring the SharePoint data into the worksheet. Save the worksheet usingséile

as. The data is now stored on the local machine. This file can be opened at a later time and the data will
still belocated on the sheet. To update the worksheet, open the file and then click on the SharePoint
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tab. Add or edit records as you normally would and then save the sheet again. When the user is online

o

Update
F3F Ay Of A01 GKS P JRduplddd tbeldia intb ShareBbiat2 y 6

Working with Multi -select, Rich Text, and Hyperlink columns

For the column types Mukselect (columns that allow more than 1 option), Rich Text (used in the

O2f dzYy GeL)S dadzZf GALX S [AySa 27T okbddléadopenl yR | & LIS NI
additional options.

Multi -Select
For columns that allow muigelect, double clicking the cell will open a dialog box to remove values.
This method must be used to successfully remove values from aseldtt list.

Fernove hulti-Tremis) (=]

Select the item(z] wou want to remove fram the
below izt Press 'ESC' to close thiz window.

Enter Choice #1
Ewter Choice #2

Rich Text
When duble clicking columns that are Rich Text enabled, a Rich Text (HTML) editor is opened that will
allow the user to enter stylized text.
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iti <HTHKAL Editar > @
HTWL Editor

[Jzing thiz editar vou can alter pour HT ML content.
HTHL Editar
Tirmes Mew Rormar » 3 vI U A& QLLE EEEE ZIZEEm

ﬂ

rl"his is some red text

l Ok “ Cancel I

Hyperlink

When double clicking columns that are hyperlinks, a data entry window will appear for entering the URL

and dsplay text. This information can also be manually entered into the cell in a comma delimited
format (URL, description).

@ Hyperlink/URL Infa @
Hyperink/URL Info

Thiz form will allow you to wiew/update the link info.

Hyperlink/JEL
Type the “web addrezs: [Double click to test]
http: ¢ A, google. comdintl/en_ALLAmagessiprdlogo]w.png

Type the description:

google logo

ok I I Cancel

Working with Lookup Fields

Lookup fields are fields in a list that point towes from another list. If the lookup contains a dét
values or values that look similar, the lookup dialog can be used to search for the correct value. By

)

clicking on the lookup button in the ribbor “225Ue ) the lookup dialog box will open.
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4] Lock Up Records for Product

Look Up Records
i Type the information you are looking for in the Look for box and click Find. Then, select the record you want and click OK.

Look for:  Products -

2]

Attachments

webcam 1300 | 1.3 megapixel

Mo web cam 10 150 kilopicel 0.59

Mo web cam stand  |tripod 155

Mo |USE Cable (5 t) |extension USE cable | 3.50

Mo web cam 1150 | 1.15 megapiel 255.00

Mo gift wrapping 0

Mo webcam 1000 | 1 megapiel 230.00
webcam 500 .5 meqgapixel

Hmurd{s]lCm.nt:E. [ ok |[ Cancel |[ RemoveValue

Search Options

Grid Record(s) Court

i@ StartWith () Contains (&) Equal To @ Not Equal To () Is Mull 100

Figure10 The lookup dialog box.

Thelookup dialog box has 4 components to search for the appropriate lookup value.

A.

B.

The lookup box allows the user to type in a search filter. Clicking the magnifying glass button will

apply the filter.
The results window shows all of the available lookulgd$ie Initially, the results window will
show all values. Selecting the desired value and clicking the OK button will insert the lookup
value into the spreadsheet. (If the lookup is a msélect lookup, multiple rows can be selected
in the results windw)
¢KS RSGIFAtA 2LIA2ya FNB KARRSY o0& RSTI df
detailed options allow for changing how the filter works (start with, contains, equal to, etc) as
well as the maximum number of values to return (locatechie Grid Record(s) Count).
The selection buttons available are:

a. OKc This will insert the value selected into the spreadsheet and close the dialog box.
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b. Cancek This will cancel the action and close the dialog box.
c. Remove Value This will remove the currdrvalue located inside of the spreadsheet
and close the dialog box.

Creating Cross Lists

To create a cross list using the lookup method:
iii Cross List Configuration (=)

Cross List Configuration

This screen will help you to configure the cross list based on the lookup fields from the
parent list you select. The configuration information will be stored in your local system.

@ Lookup Based ) Column Based
List Info [Lookup Based]

Barent List: [Currtac:t - ]
Saved List: ([New] -|
Parent List View: [lp,“ tems v]
Lookup List: [accnurrt ']
&vailable Column(s): | [accourt]
[] Add All Fieldis) | —Address

—City

—Zip

—Mttachments

Selected Column(s): | [accourt] Title
[account]. State

[ Eill for Reparts

Delete Save ] [ Cancel

Figurel1 Cross list configuration in the lookup based mode

=l

S|

Cross

Click the Cross List button Ided in the Ribbon' "' )

Select the parent list (this will be the list with the lookup fields)
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Select the parent list view (this will be a view in SharePoint that holds all of the fields needed from the
parent list)

¢CKS a[221dzLd [ A adé wriNaBylavaiaglesobku flelfistfrom tie lidtzelectedin
Parent List. Select the appropriate lookup field and the available column text box will populate with
fields from the referenced list.

Double click the columns required for the cross list andfigdds will be moved to the selected columns
text box. Double clicking items from selected columns will return the field to the available columns.

Click Save to save and name your cross list view.

To create a cross list using the associated lookup meth od (using Column based):
iii Cross List Configuration |23

Cross List Configuration

This screen will help you to configure the cross list based on the lookup fields from the
parent list you select. The configuration information will be stored in your local system.

(™) Lookup Based @ Column Based
List Info [Column Based]

Parent List: [accnurrt b ]
Saved List: (New] -
Parent List View: [ - ]
Link Site: [~>EBAXSP Testing ]
Link List: [Contact -|
Link Field: Title [Text] Parent Account [Lookup]

&vailable Column(s): | [Contact]

[] Add ANl Field(s) |—Title
—Full Mame
—Parent Account
—email address
—Attachments

Selected Columni(s):

[] Eill for Reports

Save ] [ Cancel

Figurel2 Cross list configuration screen in Column Based mode
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S

Crgss
Click the cross list button located in the ribbc 5t )

Select the parent list (this will be the list that the lookup fields reference)

Selectthe parent list view (this will be a view in SharePoint that holds all of the fields needed from the
parent list)

Select the link site (This will be the site that contains the list which has the lookup field)
Select the link list (this will be the list Withe lookup)

Link Fields will automatically populate with the lookup fields. The available column text box will then
populate with fields from the linked list.

Double click the columns required for the cross list and the fields will be moved to théesetetumns
text box. Double clicking items from selected columns will return the field to the available columns.

Click Save to save and name your cross list view.

To create a cross list using the user defined method (using column based):
=l
=
Crpss

Click the cras list button located in the ribbor "5 )

Select the parent list (this will be the list that the lookup fields reference)

Select the parent list view (this will be a view in SharePoint that holds all of the fields needed from the
parent list)

Select the lik site (This will be the site that contains the list you want to link)
Select the link list (this will be the list that you want to manually link to the parent list)

Select the link fields. Set the 2 fields that should be linked in the cross list. fildrepedown contains
fields from the parent list, the right drop down contains fields from the link list. When values are the
same between the two lists, they will be joined in the cross list.

The available column text box will then populate with fididsn the linked list.

Double click the columns required for the cross list and the fields will be moved to the selected columns
text box. Double clicking items from selected columns will return the field to the available columns.

Click Save to save andme your cross list view.

EBAX Ribbon Tools
The EBAX ribbon tools can be accessed whedSharePoirgtab is selected. Below is a description of
each tool.
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Site: =xhanaged Metadata Site e ﬂ ‘Z'j' [ Hidden Wiews | I
Search For Sitefs): T= e | [0 &1l Fields
. _ Populate | Cross . Update
My Fawvorites: M Diata List = Ignore Rows) Diata
Action
3 % i - :
E‘\J J“ EE] aad site [ Fitter 9 >—=j ?
o » Sadgd List | B Outline 100

LookUp  Managed efting about | Adivate
Meta _& Remowe |:| Wirap Text | - EB&H EBA

LookUp Fawvaorites Farmatting Paging Abhout | Activation

Figure13 The EBAX Ribbon

Site: Prosoft <
Search For Site(s):

My Favorites: " The site navigation bar shows all of

the sites in SharePoint. The search for site(s) bar will filter the site bar based upon the search. The My
Favorites bar is a short cut to sites or lists/views inside of SharePRafecting a favorite list will

automatically populatehe data

“LeKS BYEBEE odaidi2y sAft Of SN GKS 62N]AKSS

T eKS FALAOSNI odzid2zy 6Aff FACGSNI GKS &aAGS oF NI

& The filter cancel button will clear the Search for Sites bar and take ofiltdvefrom the site bar.

2]

Populate
Data  ThedPopulate Datébutton downloads information from MicrosoharePoininto Excel

based upon thé&ite, Listand View selected.

=l
Sy
Cr_oss
Ut The Cross list button opens the cross list configuration window. Cross lists are usgtlayp d

data in related lists.

Fidden VIews: The Hidden Views checkbox will display system views that are typically hidden.

AIFIEISE T The Al Fields checkbox will display all fields within the list (if this is not checked, only
the fields within the view will be displayed)
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= Ignore Row

TKS GLIY2NBE w2gé odzidz2y Fft26a GKS dza
¢CKA&d A& dzaASR AT | YAaGr1S s6-a YIRS FyR GKS ¢
retrieved.

Update
Data ¢KS

G | &t butiof submits the data from Excel into Micaft SharePoint
i,
Lookle The lookup button will open a dialog box to search for lookup values.

Em

4

Managed
Meta

The managed meta button allows users to view the entire tree of managed metadata as well
as add values to the tree if proper security is given.
£=] Add site

The add site buttonvill add the currently selected site to the favorites list.

S AddList The add list button will add the currently selected site, list, view to the favorites list.
When you select a favorite list, EBAX will automatically populate the data.

_& Remove

Favorites

The Remove favoritesutton will remove the currently selected favorite from the
favorites list.

35 Filter

Thefilter button is a toggle button that turns on column filtering. By default it is enabled.
EE] outline

The refresh outline button is used to regroup rows when dealing with 1 to many
situations.
V| Wrap Text
The Wrap text checkbox will apply word wrapping to all of the fields in the worksheet.
100
FPaging

- The paging section shows how many records show per page as well as contains the page
forward and page backward controls.

wd

]

setting

Thesettingbutton is for setthg the SharePoint URL aoonfiguration file locations
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=

About
EBAX

About  The About EBAX button tellersion information.

b.l

=R
Activate
EBAX

z

TR ¢ KS FOGAGIGS 9.1 .- odziliz2zy tS8Ga e2dz Lidzi Ay
Once EBAX is activated, this button disappears.

Task Pane
The task pane is the focal point of EBAX. It allthe user to navigate their SharePailatta, set the
SharePoinserver, and provide data lookup to fill in values.

Site: ==EBAX testing graunds v 2 ﬂ ‘='j‘ [ Hidden views EJ éAdd Site  |H3E Filter @ Zj
5 H L = =, &I

Search For Site[s): = = [ 20 Fields i & add List | E] Outline 100 =

_ Populate  Cross Update  LookUp Setting mhout | Activate
My Favorites: & pats Lt ZFIgnore Rowll  Dats (3 remove | [T wrapTet #2121 + | epax | esax

Action LookUp Favorites Farmatting Paging About | Activation
SharePoint Task Pane -
Seleck List & Wiew  Tasks v Al Tasks v [ 5 Monday . Jup 262m0 - Use the Tasks list ko keep track of wark that you or your keam nesds to complete,
Total Lisk Record Count: 0 Vigw Orlineg List
D NTAUTHORITYAAuther = £ Nat Started ~ F [1)High ~ 1 -

Figurel4 - Task Pane

Data Entry and Color Coding
Data ertry is done inside of the Excel Sheet. Each row and column is color coded to tell the status of
that record.

A B C D
1 ~ Title ~ Required ~ | Max Characters of 5 -
2 Testl Mot Required 65465
3 No test2 98765
4
5 INo ebaxtest2 kih

Figurel5 Example of color coding

Figure6: Color Codéegend

' Header or Row | Color | Example Cell | Description
Header Maroon | A2 A maroon header is a required field$marePoint
Header Blue B2 A blue headers a field with no constraint
Row Black Row 3 A black row is a row that was downloaded from
SharePoinand has no modifications to it.
Row Grey Row 4 A grey row habeen set to ignore (using the ignore

row button). When the data is updated and sent bac
to SharePointthis record will not update in
SharePoint

Row Red Row 5 A red row means there @snerror on the row (either a
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required value is missing or a valigenvalid) and the
record will not be updated.

Row Green Row 6 A green row is a record that has been successfully
updated in Excel and will update $harePoint once
update data is clickedOnce the record has been
updated inSharePointthe row will tun black.

Header Gray F2 A grey header is a value that is reay or auto
generated. It cannabe updated in Excel.

SharePoint Views

The EBAX adth uses views inside of MicrosofharePointo retrieve and send infomation. Itis
important to createviews that have all of the fields that need to be modifiedOrder the columns in
the logical data entry order for easy entryYou can create your own Viewsom the settings menu in
a SharePoint list

Settings -~

Create Column
Add a column to store additional
information about each item.

Create View
)} | Create a view to select columns,

filters, and other display settings. )

—= . | List Settings
_ﬁ Manage settings such as permissions,
columns, views, and policy.

Figurel6 The Create \éw option is located in the settings of the list in SharePoint

EBAX System Columns
l'd GKS SyR 2F SI OK NRG ATherbw s@Rad cdormyf aldrts tieSideddanyd w2 6 {
issues with the row when information is sent baclSimarePoint

SharePoint Task Pane

Select List & View Bug List « Al Tasks - 1 Yes ~ Buglistis linked to the or
List Record Count: 33

E Backup Administrator Acr « F Mot Started « G (1) High -
4| n
H10 - £ |
H | ]
1 % Complete Elf.ueenshots in One B Description (| Row Status
<div=object reference not set to an instance of an object error. THis
2 100.00% Yes has been resolved through a new build.</div=

FHgure 17 Row Status

Required Fields
Whenretrieving information from SharePoigt2 dz Yl & FTAYyR O2f dzvYya GKI G 6SNB
downloaded with EBAX. IfiastK & FASt R&a GKFd I NS NBI|jdANB&:E ySg NB
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are populated. Because of this, EBAX will automatically download required fields and require that they
be filled in before submitting back ®harePoint Required fieldare Maroon headers (see figuré. 6

Advanced EBAX Functions

Advanced Filter

Theadvanced filter button is available to be used when traditional Excel filtering is not sufficient (as is
the case when a column allows multiple valuasyvhen the view will contain a very large dataset that
needs to be refinedTo open the advanced #t, locate the advanced filter button located next to the
view in the task pane.

Home Insert Page Layout Farmulas Data Rewiew ey SharePaoint Team

Site: Prosoft - = Hidden i

ite roso 2 @ —'j [ Hiddern wiews
Search For Site[s): W= |:| All Fields

Populate = Cross -
My Favarites: - K Data List =" Ignore Row(s)
Action

SharePaint Task Pane

Select Lisk & Wiew  Announcements « Allitems - -E.
Al - I
it B C D E F G H | il

O TUR S

Figurel8 - The advanced filter button is located next to the view in the task pane.

The advanced filter is composed of the following parts:
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ifi Advance Filter & Announcements @
Advance Filter

Thiz window helps wou to zet the filker option far the view pour are
zelected. Define your search criteria here.

Filter Info A
Fieldizl:  Attachments [Attachments] -
Search; B
Optian(z]:
= And + Equal -
Order By ~ @ ASC () DESC

#dd Criteria || Clear Al Ciiteria

Filter Criteria Defined [Press 'Del' key to remave]

Field Type Search Add/Or Condition
=

1 I

Populate D ata ] F \

Figurel9 - The advanced filter screen

A)
B)
C)

D)

E)

Field selectiorg This drop down will populate with all of the fields from the selected view.
Select the column to filter.

Search Bog This box is read only for choice columns. For oth&mans, enter the search string
to filter with.

Options Windowg For choice or managed metadata columns, the option window will display
the available choices. Select the check boxes for items you would like to see.

Filter Optiong; In the filter options setion you can select Boolean criteria (and / or), as well as
how the filter should behave (equal to the string, contains the string, greater than, less than,
etc). The order by drop down sets how the view should be ordered. The add criteria button adds
the filter to the filter definition window (F). Clear all criteria will clear all of the filters in the filter
definition window (F).

Filter Definition Windowg, The filter definition window displays all of the filters that have been
defined for the advancedifer. To remove a filter, highlight it and press the delete key on your
keyboard.
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F) Action Buttons; The populate data button will populate data based upon the filters created in
the filter definition window. The OK button will close the advanced filter ratain the changes
created. The Cancel button will close the advanced filter window and not retain the changes.

r

When the advanced filter is active, it will be highlighte

Managing Metadata

In SharePoint 2010 a new column type has been added calleddddidetadata. The managed
metadata column pulls metadata options from a central metadata store. This allows SharePoint
administrators to set metadata from a central location and deploy to entire faEB&Xas two
methods of setting the managed metadatalfl. The first method utilizes the drop down box located
inside of the task pane.

—~tdonday
--Tuesday
~ednesday
-Thurzday
1 | --Friday
7 —tew Term
-wieekend
3 | —-Saturday
a4 =Sunday

Figure20 - Managed Metadata drop down

The drop down box displays the tree layout of the terms by using daghds the example above

Weekdayis the Term Set with two dashes. Each of the terms under the term set Weekday has 3 dashes.
Weekend has 2 dashes because it is the beginning of a new term set. Selecting terms using this method
is the same as any other picklist.

.
fa
.3

MManaged
The second method to magang metdata is to use the Managed Meta buttc Meta

\

within the ribbon. Clicking this button will open the managed metadata window.

) located
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iii fanaged Meta Data @
Managed Meta Data

Mew itemz are added under the curently selected item. %ou can only add, if termz are open.
Managed Meta Data

EI---;:; Days of Wweek
= 2 weekday

..... “ Monday

----- 2 Tuesday

----- A wednesday

----- A Thursday

----- 2 Friday

----- 2 Mew Term

= wWeekend

----- 2 Saturday

..... < Sunday

YWeekday: Monday \weekday: Tuesday
Select »»

Clear Selection Add Term ] [ ok ] [ Cancel

Figure21 The managed metadata window

The managed metadata window allows users to viewftilemetadata tree and select appropriate
terms. If the security permits, the user can also add terms to the dataset by clicking add term. Multiple
terms can be selected and added at once.

External Lists

External lists are a new feature of SharePoint 2@Xernal lists utilize a line of business application
(access, SQL, Oracle, etc) and allows the manipulation of tables through the SharePoint list interface.
Refer to your SharePoint administrator on setting up external lists from within SharePoirg. EBAX

to work with External lists is the same as working with SharePoint lists. Natively, External lists do not
offer pick lists. To utilize pick lists as well as lookups (or associations) with external lists, a configuration
file using the EBAX for Sh&a@nt Designer will need to be created.

Once the file has been created, configure EBAX to use the configuration file as the global configuration

FAES O0F2NI Y2NB AYyF2NNIGA2Yy LX SHasS @raard GKS aSodaa

section.
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Cross Lists
Cross lists are views that combine multiple related ligisere are 3 methods of linking lists together.

1) Using the Lookup FieldThe lookup field in SharePoint populates a drop down with values from
another list. A typical use of a lookup dielould be a contact list that has a lookup field to an
account list. The account list and the contact list are then joined together.

2) Multi-Select lookup Field The multiselect lookup field is similar to the lookup field except that
the user can selechultiple values in the lookup field. A typical use of a redtect would be a
project list having a mukselect lookup for all of the resources needed for the project.

3) User Defined Cross listdndependent of SharePoint, EBAX allows users to creaiess list
based on similar field types/values. User defined cross lists can span SharePoint sites.

Title *
Product Name (None) -
Linked to Product Test Title

Figure22 Product name is a sample lookup value

Title *

Product Name . -
Bicycle u L
california roll 3 S
note count Add >

Opportunity Class

Spell Checker

view count

widgets - =
] 1 3 4 »
Linked to Product Test Title

Figure23 - Product Name is a sample Mul§elect lokup value

Associated Cross Lists

An associatedtross list is viewing the lookup data from the referenced side. So if a contact list has a
lookup field that points to an account list, tlassociatedross list would be viewing the account record
and displging all of the contacts that have that account as the lookup value.

Cross List Configuration

=l
e
Cross
Cross lists are created by clicking on the Cross List button located in the k"' §. Doing so will
open the Cross list configuration windovhere are 2 modgin the cross list configuration: Lookup

Based and Column Based.
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Lookup Based
iii Cross List Configuration ()

Cross List Configuration

This screen will help you to configure the cross list based on the lookup fields from the
parent list vou select. The configuration information will be stored in your local system.

i@ Lookup Based () Column Based
List Info [Lockup Based]

Parent List: [Darrtact A w7 ]
Saved List: [[New] G "’]
Parent List View: [,n,n — "]
Lookup List: [accnurrt B v]
fvailable Column(s): | [accourt] —
[7] Add Al Field(s) | —Address
—City C

E | —Attachments

Selected Column(s):  |[account]. Title
[account]. State D |

[] Eill for Reports

B [ Se [ G

Figure24 The Cross List Configuration ScreiarLookup Mode

The lookup based mode is when viewing a list that has lookup values.
Use Parentikt to select the list that has the lookup fields(A).

Lookup list (B) shows all fields for the parent list that are lookups.
Available Column(s)(C) shows the fields listed in the looked up list.

Selected Column(s) (D) shows the columns selected. Ve fiedds between available and selected
double click on the field name.

Add all field(s) (E) will move all fields from available columns to selected columns.

Fill for reports (F) will turn off grouping and fill cells with data to create a data seggorting.
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Saved List (G) will display any previous cross lists that have been saved for the parent list.

Column Based

List Info [Column Based]
PBarent List:

Saved List:
Parent List Wiew:
Link Site:

Link List:

Link Eield:

Lyrailable Columnis):
[] Add Al Field(s)

[ |

Selected Column(s):

[ Eill for Reports

[ |

iii Cross List Configuration

Cross List Configuration

This screen will help you to configure the cross list based on the lookup fields from the
parent list vou select. The configuration information will be stored in your local system.

i) Lookup Based @ Column Based

[acmurrt

| INew]

[

| =>EBAXSP Testing

| Contact

Title [Ted]

Farent Account [Lookup]

[Contact]

—Title

—Full Mame
—Parert Account
—ezmail address
—Attachments

[ |

Figure25 The cross list configuration in Column Based mode

Column Based The column based modé i dza S R ass@ciaté@i Stg2 23] dzLJa
(as seen in figure 10).

Parent List (A) is the list that is referenced to in the lookup.

Link SitgB) is the site that contains the lookup.

Link List (C) is the list that contains the atloakup.

2NJ dza SNJ RS T
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If the Link List and Parent list are linked using a lookup field the link field boxes (D) will automatically be
filled in for you. If the two lists are not linked using a lookup you will need to select the two fields to
manually link together For user defined cross lists, the box on the left is for the parent list and the box
on the right is for the link list.

When the two lists have been linked, the available field(s) box (E) will populate with the link list fields.
Double click on a field tmove it to the Selected Column(s) box (F).

Click the Add All Field(s) check box (G) to move all of the available fields to the selected column(s) box.

Click the fill for reports check b@k)to turn off grouping and fill each row with data (this will ate a
full dataset for reporting purposes)

Saved List (1) will display any previous cross lists that have been saved for the parent list.

1 to Many / Many to 1 Relationships (Groupings)

1 tomany and many to lefationships are another way of describingahoross lists function. Using the
scenario of a contact list with a lookup field to an account list, viewing the contact remoddbie

account they are linked to wouloe many to 1 (many contact records to one account record) cross list.
Viewing the acount record and all of the contacts associated to it would be a 1 to many (1 account
record to many contact recordsjoss list.

To keep data organized EBAX uses Excel groupings to display 1 to many relationships.

A B c D E F 1 ]
1 ~ Title ~] Address | City ~|state ~\zip ~| [Contact]Title ~ [Contact]Full Name -
2 Prosoft Legato Drive Fairfax va 22033 President Frank Grimberg
Tl- 3 Business Analyst Carl willis
-4 Senior Developer Murali Thesser
5 AAA publishing 100 5th Ave New York City NY 22265 Editor John Doe
%l- 6 Publisher Doe John

Figure26 this cross list shows groupings with a 1 toany relationship 1 Account withmany contacts.

Groupings are also used when working with msétiect lookup fields. Because nmugdélect lookup
fields offer many values on the lookup side groupings would Ine @m either the lookup view or the
associatedsiew.

Inserting Records with Groupings (1 to Many / Many to 1)

When creating records that are grouped (if using Figure 11 we would be creating contact records and
linking them to account records), click insesw inside of the group and then fill in the cross listed

fields. EBAX will automatically fill in the linked fields when you click update data.

B C D G H 1 J
~| Account Name ~ state ~ | Address ~ | [Contacts]Title ‘-[CDnlaCt!-]Fir!-l Name ~  [Contacts]Last Name > [C il Address | > [Ce

=

1
Calibri <11 < A A S - % » F| VA 1000 Legato Drive President Frank Grimberg frank@prosoft-sys.com  Prosoft Systems
113 rEa-b-A-u@AE Developer Bob Crenshaw bob@prosoft-sys.com  Prosoft Systems
— — Business Analyst carl willis carl@prosoft-sys.com Prosoft Systems
:‘ o Customer Service James Loft James@prosoft-sys.com _Prosoft Systems
N - Accountant Anne Landers anne@prosoft-sys.com Prosoft Systems
| Lopy PA 5800 Monongahela Blvd.  Editor John Doe jdoe@aaapublishers.com  AAA Publishing
3| Paste NV 1313 Mockingbird Lane

Paste Special...

Insert

Delete

Clear Contents
| Format Cells...

Row Height.

Hide

O S P R PP P 1

Unhide

Figure27 Insert a row inside of a group to add a new linked record.
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It is also posible to create a parent record and linked record at the same time. Fill in all fields in the
cross list and the records will be created and linked when update data is pressed.

Outline Reset
It is possible the grouping gets corrupted depending on whemais insertedlUse the refresh outline

¥ Outline
button (| = ) to regroup records
1]z ] A B C D G |
* | Account Name ~ | State ~ | Address * | [Contacts]Title hd
Prosoft Systems VA 1000 Legato Drive President

Developer
Business Analyst
Customer Service

= |oh || R R

Accountant

Figure28 The Prosoft Systems Grouping has become disjointed based on where the row was inserted.

Working with Multi -select fields

Multi-select fields are piclists that allow users to select many values. Because of the way data is stored
inside of multiselect fields, editing the contents of ameitiSt SO0 FA St RQa OStf GAff
remove individual values from a mu#elect field, double clicon the field. A window will open

displaying all of the values for that field. Check the item to remove and close the window. The multi

select field will be updated.

Remove Multi-Ttem(s) =

Select the item(s) you want to remove from the
below list. Press 'ESC to close this window.

AAA publishing
Prosoft

Figure29 Double clicking on a mukselect field will open he remove multiitems window

Reporting

Excel reporting does not take into consideration grouping when dealing with datasets. To fill in fields for
reporting purposes theilffor reports checkbox needs to be checkedhis will disable the grouping
function and allow for a full data set.
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iii Cross List Configuration

Cross List Configuration

This screen will help you to configure the cross list based on the lookup fields from the
parent list you select. The configuration information will be stored in your local system.

() Lookup Based @) Column Based
List Info [Column Based]
Parent List: T E

Saved List:

Parent List Wiew: Al kems

Link Site: e
Link List:
Link Eield: Account Name [Text Accourt [Lookup
Luvailable Columnis): | [Oppartunity]
[ Add Al Field(s) |—Title
—Account
—Stage
—Probability
—Attachments

Selected Column(s): [Opportunity]. Revenue Oppartunity

[Opportunity].Close Date
[Opportunity]. Opportunity Type

Fill for Reports

[ Delete H Save

=N

Figure30 Fill for reports is checked so grouping will be disabled.

Figure31 With fill for reports enabled, the parent list has data in every row instead of grouped

Configuration

There are 2 methods of EBAX configuration: Local and Global. Local configuration refers to an XML file

f20F SR 2y GKS dzaSNDa

YI OKAYSd ¢KAA

The local configuration file automatically created when the user uses EBAX.

al

FTAES oAt

Global configuration is used by EBAX users in an enterprise environment or for users who need to utilize
external lists in SharePoint 2010. The global configuration will store cross lists for an organiekion,
lists for external lists, and associations (lookups) for external lists. Global configuration files are created

using the EBAX for SharePoint designer.

¢2 asi

(KS O2yTAIdzNI GA2y TFAES

open to allow the user to set the global and local configuration file locations.
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